
DRILL STATUS GUARDSMEN POSITION 

132 FW Des Moines Air National Guard Base, Des Moines Iowa 

Application deadline: 

Send DSG hiring process checklist and attachments to: 

You will be notified of your qualification status and possible 
interview times via your Primary E-Mail address provided 

Application Checklist: 

- AF Form 1288 (Application for Reserve Assignment)
- Records Review RIP
- Military Biography
- Personal Letter of Intent outlining career goals and 
objectives
- ANG Fitness Assessment score sheet
- Letter of recommendation from your unit commander

Must be a current member of the 

132nd FIGHTER WING  

More information about the position is available in the Information Centers and on the 
Conversion website. For additional job specific  questions please contact the appropriate 
local subject matter expert.  
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ENLISTED VACANCY ANNOUNCEMENT 
FOR ASSIGNMENT AT THE 132nd FIGHTER WING 

IOWA AIR NATIONAL GUARD 
 
POSITION: Human Resource Advisor                          ANNOUNCEMENT #: XXXXXX 

 
AFSC: Any AFSC                                                            ISSUE DATE:  29-Oct-2013 

 
LOCATION:  132ND Fighter Wing                               CLOSING DATE:  8-Dec-2013 

Des Moines, Iowa 
 
GRADE REQUIREMENTS: Immediately promotable MSgt/E7, NTE SMSgt/E8 

 
AREA OF CONSIDERATION: 132nd Fighter Wing  
 
HOW TO APPLY:  Submit a resume, records  review  RIP,  personal  letter  of  intent  outlining  career  
goals  & objectives and  a current ANG   Fitness   Assessment. 

 
PERSONAL INTERVIEWS:  Applicants must be available for an interview.  Applications will be reviewed 
and qualified applicants will be notified to meet the selection board.  Applicants will be  notified  by  phone  
or  mail  of  interview  time  and  place.    Payment for travel   IS NOT AUTHORIZED. 

 
Human Resource Advisor: 
1. Specialty Summary. The Human Resources Advisor’s role is to advise and assist Wing leadership on 
strategic initiatives that directly affect organizational culture and on the development and effective utilization 
of all Airmen in the ANG. 

 

2. Duties and Responsibilities: 
2.1. Diversity. HRAs are charged with helping increase mission readiness through statistical analysis 
of the organization and using the results of that analysis to deploy training, promote mentorship, 
communicate programmatic information, and report results to the senior leadership of the 
organization. 
2.2 Personnel Force Development. Advise and assist in the professional development of Airmen who 
will collectively leverage the cumulative strengths of the Air National Guard. 
2.2. Personnel Force Management. Advise and assist in the defined life cycle for the management of 
human resources covering the point at which recruits enter military service, their preparation and 
training for contributing meaningful service, their continuous motivation and, finally, their formal 
release from military service with honor and dignity. 
2.3. Cultural Change. HRAs are cultural change agents and as such are challenged to positively affect 
all members of their organizations. They must fully accept the need for change and communicate that 
need throughout the entire organization. Additionally they must work with key partners to create and 
maintain an open, receptive and respectful environment. 
2.4. Primary Responsibilities: 
2.4.1 Develop cultural competencies by leading and facilitating Diversity initiatives.  
2.4.2 Foster an organizational culture of formal and informal mentoring. 
2.4.3 Assist in the development of and actively participate on Councils charged with executing 
strategic Diversity initiatives.  
2.4.4 Facilitate Force Development opportunities for optimum growth of all Airmen.  
2.4.5 Practice continuous improvement of Diversity at the unit level, in the area of education, 
briefings, marketing, and promoting initiatives to enhance the mission.  
2.4.6 Work with local organizations to ensure that the unit is reaching out to a diverse population to 
strengthen community partnerships.  



2.4.7 Promote, be familiar with, have available and readily cite pertinent references to AFI 36-2618, 
The Enlisted Force Structure (The Little Brown Book). 
2.4.8 Report on the status of wing diversity initiatives (i.e., diversity awareness training, workforce 
demographics, etc.) during annual Human Relations Climate Assessment Subcommittee (HRCAS). 

 
3. Specialty Qualifications: 
3.1. Mandatory Requirements for appointment Wing HRA positions:  Attend the 
ANG Human Resources Advisor Orientation Course within 12 months of appointment to Wing 
HRA position is mandatory. Failure to complete the course requirements within 12 months of 
validation will result in removal from the position. 
3.2. Necessary Behavioral Competencies: Initiative/Responsibility, Teamwork and Relationships, 
Integrity and Trust, Influencing, Problem Solving/Decision Making and Effective 
Communications 
3.3. Desired Competencies: Strong verbal, written, and speaking skills. Demonstrated experience 
and ability to instruct small and large groups. 

 
4. Remarks. 
4.1. Reports to the Wing Commander and length of the initial tour will be for three years. 
4.2. The HRA positions are controlled grade positions funded for Drill Status Guard only. 
IAW ANGI 36-2110, Military Technicians or Active Guard Reservists are not militarily 
compatible or eligible to fill the HRA position. 
4.3. Promotion within the HRA position cannot take place until the individual is formally 
validated by NGB/CFT IAW ANGI36-2110, THE HUMAN RESOURCES ADVISOR. 
4.4. Selection Method. The Wing Commander must review all packages prior to any applicant 
meeting the board. Only qualified applicants will be forwarded to the board. 
4.5. Date of HRA appointment is effective upon final validation of manpower requirements and the 
approval of the Program Manager. 
4.6. For a complete listing of Duties and Responsibilities of the Wing HRA, Please review ANGI 
36-2110, THE HUMAN RESOURCES ADVISOR 
4.7. All questions regarding this announcement should be directed to SMSgt Bradley D. Thomas 
at commercial (515) 727-3619.  

 
SUBMIT APPLICATIONS TO: 132 FW/CV 

ATTN:  Ms. Jaime Carter 
3100 McKinley Avenue 
Des Moines, IA 50321 

 
 
NOTE:   ALL APPLICATIONS MUST BE RECEIVED IN THIS OFFICE BY CLOSE OF 
BUSINESS ON THE CLOSE OUT DATE. APPLICATIONS THAT DO NOT MAKE THE 
DEADLINE WILL NOT BE CONSIDERED AND RETURNED WITHOUT ACTION. 
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